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FINANCIAL AND FISCAL RESPONSIBILITY 
SURVEY AND CERTIFICATION
PROPOSER: ___________________________________________________________________
Please answer the following questions regarding your fiscal management system.  Additional information may be requested at the time of pre-award survey, including copies of the documents specifically named.

	Question
	    Yes
	      No
	    N/A 

	1. Does your organization follow GAAP?
	
	
	

	2. Does your accounting system:
a. Provide control and accountability for funds received, property, and
other assets?
b. Provide identification of receipt and expenditures of funds
Separately for each funding source?
c. Provide adequate information to prepare monthly financial reports
on an accrual basis?
d. Have the capability to track allowability and allocation of costs in
accordance with requirements for federal grant programs?
	
	
	

	3. Are state and federal funds which may be advanced to you deposited in a
bank with federal insurance oversight? 
	
	
	

	4. Has the bank in which you deposit state and federal funds insured the account(s) or put up collateral or both equal to the largest sum of money which would be in such account(s) at any one point in time during the contract period?
	
	
	

	5. Do you reconcile your bank accounts monthly?
	
	
	

	6. Are the bank reconciliations made by the same person who performs
 recordkeeping for receipts, deposits, and disbursement transactions?
	
	
	

	7. Do you record daily cash receipts and disbursement transactions?
	
	
	

	8. Are individuals or positions in your organization which handle the receipt or 
distribution of money covered by bond?
a. Is there a person who is responsible for the receipt of all purchased goods?
b. Does this person assign, upon receipt, an inventory number for 
items?
c. Does this person perform an inventory audit at least once a year?
	
	
	

	9. Do you maintain records on all property acquisition, disposition and transfer?
	
	
	

	10. Do you have written procedures and internal controls established for the 
procurement of goods and services?
	
	
	

	11. Is a competitive bidding process incorporated into your purchasing 
procedures for acquisition of Subrecipients, major goods and services, equipment, 
and office space?
	
	
	

	12. Are timesheets kept to support payroll disbursement?  If not, describe how 
employee time is documented and payroll supported.
	
	
	

	13. Are records maintained to support authorized employee leave (vacation,
sick, etc.)?
	
	
	

	14. Are complete records kept to support travel payments?
	
	
	

	15. Has a formal audit by an outside auditing firm been conducted of your organization’s
 financial record in the past year?
	
	
	

	16. Do you have an indirect cost plan with current approval by a cognizant
 agency?
	
	
	

	17. Is your organization funded by more than one source?
	
	
	

	18. Does your organization maintain written accounting procedures?
	
	
	



Certification of Financial and Fiscal Responsibility

The proposing Subrecipient must certify that it has developed key control systems to address the areas of fiscal integrity, procurement, monitoring and oversight, staff, reporting systems, and data integrity as specified in the attached certification.  Such systems are subject to review and approval by the Concho Valley Workforce Development Board.

The ________________________________________________________ attests that key control systems, policies and procedures are in place, as noted in this certification, and that such systems, policies, and procedures are in compliance with the applicable federal and state rules and regulations.  The Subrecipient also certifies that written procedures and policies are available for inspection by the Concho Valley Workforce Development Board or its designee.


Agency/Organization Name


Typed Name/Title of Signatory Authority


Signature of Above Named Individual


Date



Fiscal and Financial Responsibility Survey – Explanations
Use this form to identify and explain any “N/A response in the Fiscal and Financial Responsibility Survey.  Identify the item number then provide an explanation.

	Item #
	Explanation of Non-applicable Items
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