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ATTESTATION REGARDING PERSONNEL POLICIES
In lieu of submitting the organization’s complete personnel policies and procedures proposers must complete this assurance that their personnel policies address the following elements at a minimum.  Personnel policies and procedures will be verified as a part of the pre-award review should the proposal be selected for consideration.
[bookmark: Check1]|_|  Proposer attests that the organization’s personnel policies and procedures do address the following elements:
· Terms and conditions for employment
· Employee compensation and fringe benefits
· Holidays, vacation, and sick leave
· Travel policies and reimbursement of travel expenses
· Conflict of interest policy
· Employee grievance procedures
· Employee code of conduct
[bookmark: Check2]|_|  If applying for Workforce funds, the proposer attests that the organization has policies and procedures in place to ensure adherence to and compliance with the provisions of , but not limited to: Public Law (PL) 109-234, Section , Change 17013; Texas Workforce Commission (TWC) Workforce Development (WD) letter  28-07, Change 1; and the TWC Financial Manual for Grants and Contracts (FMGC) §10.2 as related to limitations on salaries and bonuses paid with Workforce Investment Act and Wagner-Peyser funds.
I understand that the verification of the adequacy of personnel policies and procedures will be part of the pre-award review should this organization be selected.
Signature____________________________	Date______________________

Printed Name and Title__________________________________________
[bookmark: _Appendix_E]Organization Name________________________________________________
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