[bookmark: _Toc35437126][bookmark: _Toc37415788][bookmark: _Toc98500999]Appendix K
Budget Narrative

1. Salaries:  Identify all positions included in the budget by position/job title and salary.




2. Fringe Benefits:  List the fringe benefits and provide the benefit percentage as a percent of salary or a fixed cost.




3. Other Personnel:  Identify costs of temporary or contract staff who will be used for more than short-term projects, including planned number of staff and reason for use of such staff.  Identify any other costs associated with personnel not included elsewhere.




4. In-region, Out-of-region and Out-of-state Travel:  Identify mileage, meal, lodging and other related transportation expenses for in-region, out-of-region and out-of-state travel.




5. Other Travel-related Expenses:  Identify any other costs associated with travel such as registration fees, tuition costs, etc.





6. Cell Phones:  Identify estimated monthly costs for any cell phones that the proposer plans to place into service. 



7. Publications and Subscriptions:  Include estimated monthly cost of newspaper, magazine and periodical subscriptions and purchase of workforce publications.




8. Advertising:  Include cost of legal notices, advertising for staff, etc.




9. Insurance/Bonding:  Identify annual premium cost for each type of required insurance and bond.




10. Other general operations (specify):  




11. Consultant Services:  Identify planned consultant services and estimated costs.




12. Accounting:  Include services not directly provided by proposer.




13. Audit Services:  Include only audit services related to agency/program audits.  Do not include costs of financial reviews or outside evaluations other than audits.







14. Legal Services:  



15. Professional memberships and dues:  



16. Other contract services (specify):  Identify planned services and estimated costs.



17. Indirect Cost:  Identify methodology and percentage and items included in indirect cost plan. If a proposer chooses an Indirect Cost structure, they may not also choose Management Fee. 



18. Management Fee:  Identify services and associated costs. If a proposer chooses a Management Fee structure, they may not also choose Indirect Cost.




19. Profit:  Identify the basis for profit. 




20. Other Fees or Costs (specify):  




21. Support Services for Job-Seeker Customers:  Identify planned support services by category, estimated budget for each category and planned number of individuals receiving each type of service.  Include post-employment and follow-up services in this category.





22. Individual Training Accounts:  Identify cost per ITA and planned number of ITAs.





23. On-the-job Training:  Identify cost per OJT and planned number of OJTs.




24. Customized Training:  Identify costs and planned numbers, if any. 




25. Work Experience:  Identify cost per work experience slot and planned number of slots.




26. Basic Education/Literacy:  Identify planned number of individuals receiving these services and average cost per individual.




27. Pre-vocational Training/Short-term Training:  Identify planned activities, estimated costs and number of individuals benefitting from services.  




28. Other Training (specify):  
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