


ATTACHMENT D
PROPOSAL NARRATIVE
1.	Describe the organizational size and structure of the firm.
2.	Describe the background of the firm.
3.	Location of business headquarters, office where work will be completed and number of professional staff at that office.
4.	Range of services performed by local office (such as auditing for-profit agencies, auditing governmental agencies, tax services, etc.)
5.	Confirm that respondents are certified public accountants (CPA’s) presently engaged in the practice of public accountancy, either as a partnership or corporation and licensed to conduct business in the State of Texas.
6.	Has the respondent undergone peer reviews and if so, please submit the most recent external peer review report and any letter of comment. A copy of the most recent peer review report is required for this proposal. 
7.	Are all staff current with the continuing education requirements contained in the Government Auditing Standards?
8.	Identify the personnel who will work on the audit. A resume for each person to be assigned to the audit must be attached. Resumes should contain, at a minimum, the person’s name, educational background and audit experience. Explain in detail how this is an adequate number of staff to work on this project. 
9.	Include specific information which attests to the respondent’s capability to perform auditing services in accordance with the Single Audit Act and any amendments thereto. Discuss prior experience of the firm and staff in the auditing of state and federal funds and programs in accordance with the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, include experience with not-for-profit organizations.
10.	Elaborate on the extent the Board staff would be expected to contribute to the work effort for this engagement.
11.	Indicate the frequency of progress reports or progress meetings which the Board can anticipate during the engagement. Include an affirmative statement indicating acceptance of the requirement for a representative of the audit firm to make a presentation of the final audit report to the Board on next schedule Board meeting after completion of Audit.
12.	Submit a detailed work plan for accomplishing the audit requirements, target dates, techniques to be applied, identifying estimated hours by partners, managers and staff, by activity.
13.	Since the preceding sections contain only data that is specially requested, give any additional information considered essential to this proposal. If there is no additional information, state in this section, “There is no additional information we wish to present.”
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