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Procurement Control Number: 1486

Concho Valley Workforce Development Board

REQUEST FOR QUALIFICATIONS

INDEPENDENT AUDITING SERVICES


Proposal Release Date: October 09, 2025
Proposal Due Date: October 31, 2025, No Later Than 12:00 PM (CDT)

36 E. Twohig, Suite 805
San Angelo, Texas 76903
325.655.2005






Concho Valley Workforce Development Board is an equal opportunity employer/program. 
Auxiliary aids and services are available upon request to individuals with disabilities. If you require special accommodations, please email accomodations@cvworkforce.org or call 800-996-7589. Relay Texas @ 1-800735-2989 (TDD) or 1-800735-2988 (Voice). 
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PART ONE- GENERAL INFORMATION
1.1 Introduction
The Concho Valley Workforce Development Board, (Board), in compliance with Texas and Federal laws, is the local policy making body for the Concho Valley Workforce Development Area (WDA). The Board is made up of community representatives appointed by local elected officials to plan and oversee operation of the public workforce system in the 13-county local workforce area. The Board provides policy and program guidance and exercises independent oversight and evaluation of workforce development programs and services that affect area employers, residents and job seekers in Sterling, Coke, Reagan, Irion, Tom Green, Concho, McCulloch, Crockett, Schleicher, Menard, Sutton, Kimble, and Mason counties. The Board is its own fiscal and administrative agent.
The Board has oversight of the Child Care Services (CCS) program. This program provides access to child care services for low-income families so they can work, attend school, or enroll in training to improve the well-being of their families. 
The Texas Workforce Commission (TWC) is the Board’s funding source for workforce activities and services. Funding levels are determined at the beginning of the Texas state fiscal year for a twelve (12) month budget period.
Funding for all activities and services is contingent upon the receipt of program funding
from the Texas Workforce Commission.
All contracts funded from this Request for Qualifications are subject to compliance with
the provisions of all applicable federal, state, and local statues, regulations, policies, and
guidance as presently in effect and as may become effective during the term of this
award. 
Respondents are expected and presumed to be knowledgeable of all applicable federal, state, and local laws, rules, regulations, and policies.
For detailed information, see the Texas Workforce Commission web page at: https://twc.texas.gov/agency/laws-rules-policy. 

1.2 Activities and Services Solicited
The Board is soliciting proposals from qualified independent auditors or firms to provide professional services for a multi-year engagement, beginning with the fiscal year ending September 30, 2025. Services include:
- A Single Audit(s) in accordance with state and federal guidelines, including the Single Audit Act of 1984 (as amended) and Uniform Guidance (2 CFR Part 200, Subpart F),
- Preparation and filing of IRS Form(s) 990
The annual 12-month operating budget for fiscal year 2025 was approximately ten million, nine hundred and ninety-five thousand, seven hundred and sixty-three and No/100 Dollars ($10,995,763.00).
1.3. Eligible Respondents
The Board will initially review all proposals for completeness and compliance with the terms and conditions of the RFQ. Proposals clearly inconsistent with the RFQ requirements will be eliminated from further consideration. 
Qualified proposers include:
	Any company, firm, corporation, organization, or association that is, or can be, licensed to conduct business in the state of Texas;
	Any consortium of such companies, firms, corporations, organizations, or associations;
	Respondents must have the necessary technical competence (licensed CPA or qualified government audit organization), skills, and professional judgment to accomplish the work solicited in the RFQ. Respondents should be experienced in working with non-profit, governmental, and quasi-governmental organizations.
Historically Underutilized Business (HUB’s) are encouraged to submit responses. A HUB is defined by the State of Texas as “a business that is formed for the purpose of making a profit and that is otherwise a legally recognized business organization under the laws of Texas. A HUB must be at least 51 percent owned by one or more persons who are economically disadvantaged due to their identification as members of certain groups. The groups include Black Americans, Hispanic Americans, Asian Pacific Americans, Native Americans, Service-Disabled Veterans and Women. These individuals must have a proportionate interest and demonstrate active participation in the control, operation, and management of the business' affairs. A HUB must also have its principal place of business in the State of Texas.” 
HUBs must indicate their certification number to be eligible for points awarded under this category.
1.4. Length of Contract 
The initial contract period will begin upon selection and execution of an agreement and continue through June 30, 2026. This period covers audit and tax services for the fiscal year ending September 30, 2025.
The contract may be renewed up to three (3) additional one-year terms at the Board’s discretion (not to exceed 4 years total). Renewals will be based upon satisfactory performance, continued need, availability of funding, and upon Board approval. 
The Board along with the proposer(s) selected as a result of this RFQ will be the parties to the contract for services.
The Board will develop the contract document to include, at a minimum, the conditions stipulated in this RFQ. The proposer shall have the opportunity to accept the terms and conditions as offered by executing the contract or may offer counter terms and conditions for consideration by the Board. CVWDB reserves the right to negotiate the final terms of all contracts with successful respondents.
1.5 Description of the Procurement Process 
[bookmark: _Hlk203044761]The Board emails RFQ notifications to potential respondents on its bidders list (if available), posts announcements of the RFQ on the Board’s website https://cvworkforce.org/about/list-of-rfprfq.html and may publish in the Texas Register, Electronic State Business Daily, and Workforce Solutions Market Place as appropriate. The notices inform the public of the services requested, proposal guidelines, and submission requirements. 
Schedule of Major Events:
RFQ Packets Available		October 09, 2025
Submission of Questions		October 17, 2025, by 4:00 PM CDT
Proposal Submission Deadline	October 31, 2025, by 12:00 PM CDT
Tentative Contract Start Date		November 17, 2025
Administration of the RFQ: 
The RFQ will be posted and available for download on Thursday, October 9th, 2025, on the Board website: 
https://cvworkforce.org/about/list-of-rfprfq.html 
The RFQ document and associated attachments contain all the necessary information and forms to respond to this Request for Qualifications (RFQ). A response to this RFQ must include all items listed in the section titled Submission Requirements.
Submission Deadline and Delivery Method:
Responses must be submitted via email to the following Board designated email: procurementresponses@cvworkforce.org 
Responses must be submitted by October 31, 2025, no later than 12:00 PM CDT. Please include ‘RFQ Response – Single Audit’ in the subject line. Any proposals or amendments received after the October 31, 2025, deadline will not be considered, but will be deemed late and non-responsive to this RFQ procurement process. The Board is not responsible for any technology issues. No faxed or mailed responses will be accepted.
Submission of Questions: 
Questions regarding the request for proposal or for clarification of the proposal submission process must be submitted via email using Attachment L to procurementresponses@cvworkforce.org by October 17, 2025, no later than 4:00 PM CDT. Answers to questions will be posted on the Board’s website by October 22nd, 2025, no later than 5:00 PM CDT.
Withdrawal of Proposal: 
A proposal may be withdrawn at any time prior to the selection announcement by email to procurementresponses@cvworkforce.org
Amendment of Proposal: 
A proposal may be amended at any time prior to the proposal submission deadline by email to procurementresponses@cvworkforce.org
Other Communication:
Communication (including written correspondence, telephone calls, meetings, or any other kinds of personal contact) with any Board staff or Board member regarding this RFQ is prohibited other than the methods listed above. Solicitation or lobbying of the Board staff or Board members by subcontractors, service providers, or respondents concerning proposals, bids, or contract awards is prohibited and may result in rejection of the proposal, and disqualification, suspension, or debarment of the respondent from activities and programs funded by the Board.
Changes and Amendments to the RFQ: 
The Board reserves the right to revise the RFQ at any time. Responses must comply with any revisions, amendments, or clarifications posted to Board’s website prior to the date the Response is due. It is the responsibility of interested parties to periodically check the Board’s website for updates to the procurement prior to submitting a Response. The Board reserves the right to withdraw this RFQ at any time by notifying each potential respondent of record.
Selection, Negotiation, and Contract Execution: 
The Board reserves the right to have the proposal(s) evaluation process conducted by an external/independent evaluation review team or have the proposal(s) evaluation process conducted by an evaluation team, consisting of Board staff, to be designated by the Executive Director. The Board evaluates responses received, makes a tentative selection decision, and negotiates with the selected respondent. The award does not have to be made to the respondent submitting the lowest priced offer, but rather to the respondent submitting the most responsive proposal that satisfies the Board’s requirements.
Award and Finalization:
When a selection decision is made, the Board will notify all responsive respondent(s) of the decision by regular mail or email. After selection and notification, the Board and the successful respondent will negotiate and finalize a contract. No contract is effective until signed by the Board’s Executive Director.
Grievance and Protest Procedures: 
The Concho Valley Workforce Development Board is the responsible authority for handling complaints or protests regarding the procurement and proposal selection process. No protest shall be accepted by the State Grantor Agency (Texas Workforce Commission) until all administrative remedies at the grantee (Board) level have been exhausted. This includes, but is not limited to, disputes, claims, and protests of award, source evaluation, or other matters of a contractual nature. Matters concerning violation of law shall be referred to such authority as may have proper jurisdiction.
The following administrative remedies shall be followed when submitting complaints or protests:
	The Concho Valley Workforce Development Board shall have the opportunity to respond to any inquiry or resolve any dispute prior to the filing of an official complaint by the protester. The protester should contact Yolanda Sanchez, Concho Valley Workforce Development Board Executive Director at 36 E. Twohig, Suite 805, San Angelo, TX 76903, telephone 325.655.2005, or e-mail: ysanchez@cvworkforce.org
	Any protest regarding this process must be filed in writing with the Executive Director via certified mail within ten (10) business days of notification of the selection decision.
	The communication should contain a thorough explanation of the protest and designate the official representative of the organization for purposes of resolving the dispute. Upon receipt of the written protest, the Executive Director will contact the organization’s representative to arrange a meeting to resolve the protest. Following the meeting, the Executive Director will provide a written disposition of the protest via certified mail to the organization representative.
	Protest of the Executive Director’s disposition of the initial protest must be filed in writing via certified mail within ten (10) business days of receipt of the Executive Director’s resolution to the initial protest. This communication should contain a thorough explanation of the protest of the Executive Director’s decision. Upon receipt of the protest, the Executive Director will contact the organization’s representative to schedule a meeting with a committee of the Concho Valley Workforce Development Board of Directors. The committee will review the protest and formulate a recommendation, which will be forwarded to the Concho Valley Workforce Development Board of Directors at its next regularly scheduled Board meeting, at which time the protester will have the opportunity to address the Concho Valley Workforce Development Board of Directors prior to the Concho Valley Workforce Development Board of Directors taking action at the meeting. The Concho Valley Workforce Development Board of Directors disposition of the protest will be provided to the organization representative in writing via certified mail and will be final. 
1.6.  Proposal Conditions

General Conditions:	The following general conditions should be considered by respondents in preparing responses:

	The intent of this RFQ is to identify qualified respondents and obtain estimates of costs of services being solicited. The Board has no legal requirement to execute a contract on the basis of any proposal received.

	The Board reserves the right to accept or reject any or all proposals received; to cancel this Request in part, or in its entirety; or to reissue the Request.

	The Board reserves the right to waive any defect in this procurement process or to amend this solicitation as deemed necessary.

	All proposals and any attachments, appendices, or other information submitted as a part of a proposal become the property of the Board upon submission and may be reprinted, published, or distributed in any manner by the Board according to open records laws, applicable state and federal policies and procedures, as well as those of the Board. If a Respondent believes that any information contained in its application qualifies for an exception to the Public Information Act, it must clearly indicate which information is deemed confidential and clearly state the grounds for the exception. Any proprietary information should be clearly marked as confidential.

	The Board reserves the right to conduct a review of records, systems, and procedures of the entity selected to receive funding. This may occur prior to, or subsequent to, the award of a contract. Misrepresentation of the respondent’s ability to perform as stated in the proposal may result in cancellation of a contract resulting from this procurement.

	The Board reserves the right to contact any individual, agencies or employers listed in a proposal, to contact others who have experience and/ or knowledge of the respondent’s relevant performance and/or qualification and to request additional information from any and all respondents.

	A response does not commit the Board to award a purchase agreement or contract or to pay any costs incurred in the preparation of a response. The Board is not responsible for any costs incurred prior to the execution of a formal purchase agreement or contract unless such costs are specifically authorized in writing by the Board.

	Funding for this contract is subject to the availability of federal and state funding received by the Board. The Board reserves the right to withdraw or reduce the amount of an award, or to cancel any contract resulting from this procurement if adequate funding is not received from TWC.

	Respondents shall not engage in any activity that will restrict or eliminate competition. Violation of this provision may cause a Respondent’s application to be disqualified and rejected. This does not preclude joint ventures or subcontracts. 

	A contract with a selected Respondent may be withheld, at the sole discretion of the Board, if issues of contract or questions of non-compliance, questioned/disallowed costs, audit/monitoring findings, or legal issues exist, until such issues are satisfactorily resolved. The Board may withdraw the award of a contract if the resolution is not satisfactory to the Board. 

	As a condition to the award of this contract, Respondent assures it has the ability to and will comply with all applicable nondiscrimination and equal opportunity provisions of federal and state law and all regulations implementing the laws, including but not limited to the following laws and will remain in compliance for the duration of the contract:

(1) WIOA § 188; 29 U.S.C. § 3248;
(2) Titles VI and VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000d et seq., and § 2000e-16, as amended; 
(3) The Rehabilitation Act of 1973 §§ 503, 504, and 508, 29 U.S.C. §§ 793, 794, and 794d, as amended; 
(4) The Americans with Disabilities Act, 42 U.S.C. § 12101 et seq., as amended;
(5) Texas Government Code, Chapter 469, Elimination of Architectural Barriers and 16 TAC, Chapter 68, Administrative Rules of the Texas Department of Licensing and Regulation;
(6) 29 C.F.R, Part 38, Implementation of the Nondiscrimination and Equal Opportunity Provisions of WIOA;
(7) The Age Discrimination Act of 1975, 42 U.S.C. § 6101 et seq., as amended; and
(8) Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1688, as amended.

The Respondent also assures that it will comply with 29 CFR part 38 and all other regulations implementing the laws listed above.

PART TWO- INSTRUCTIONS FOR SUBMITTING A PROPOSAL 

2.1. GENERAL INSTRUCTIONS

Scope of Work
The Board will receive proposals with the intent of entering into an agreement with a qualified firm or individual for a multi-year contract for completion of fiscal year single audits in accordance with Uniform Guidance (2 CFR Part 200, Subpart F) and preparation and filing of IRS Form(s) 990. The Board’s fiscal year begins October 1 and ends September 30. The time period for the first audit due under this RFQ will be October 01, 2024, through September 30, 2025.

[bookmark: _TOC_250007]Audit Requirements
The audit of all funds, state and federally funded grants, and other programs shall be performed in accordance with the “Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards. Subpart F-Audit Requirements ⸹200.500. 

Respondent will evaluate internal controls and compliance with federal grant requirements and prepare and submit the audit report, including the Schedule of Expenditures of Federal Awards (SEFA), within required deadlines.

The respondent shall be required to make a presentation of the final audit to the designated Board of Directors Committees and Board. Throughout the course of the audit, current updating to the Board’s Executive Director and Finance Director is required for status, problems, and clarifications, and to avoid misunderstandings. A preliminary draft will be discussed with the Board’s Executive Director prior to final preparation of the audit and the management letter (as applicable).

The auditor must agree to retain the audit papers in accordance with state and federal records retention guidelines from the date of the audit report. Further, the work papers must be available for examination by the Board, the state or federal grantor agency, or their assigned designee.

IRS Form 990 Requirements
IRS form 990 “Return of Organization Exempt from Income Tax” will be prepared in accordance with IRS requirements. The selected audit firm will be responsible for filing any extensions, if required, in response to the IRS Form 990. In the event that extensions or returns are not filed in a timely manner, through no fault of the Board, the selected firm will be responsible for paying any penalty and interest assessed for the late filing.

2.2. Required Format
· The proposal submitted in response to the RFQ must be on 8 ½” X 11” format reproduced or printed on one side only, in a portrait orientation, in Font size 12. Responses may be submitted in PDF or Word format. 
· Proposal responses should all contain page numbers. Page numbers should be consecutive from beginning to end, including attachments. Proposals are not to be paginated by sections. 
· Proposals should be put forward in a clear and easy to read format that contains only
the facts and data necessary to present a complete and effective proposal. DO NOT submit materials that have not been specifically requested as they will not be reviewed.

2.3. Submission Requirements
· All responses must be delivered by e-mail by October 31, 2025, no later than 12:00 PM CDT. Responses must be delivered to the following Board designated email: procurementresponses@cvworkforce.org
· It will be the responsibility of the respondent to obtain verification of receipt of the proposal. No proposal will be accepted after the date and time noted above.
· Respondents must submit the following completed documents to be considered responsive: 
· Attachment A - Title Page
· Attachment B – Respondent Identification and Additional Requirements
· Attachment C – Budget Summary
· Attachment D – Proposal Narrative
· Attachment E – References
· Attachment F – Texas Corporate Franchise Tax Certification
· Attachment G – HUB Certification (if applicable)
· Attachment H – Certifications
· Attachment I – Texas Certification of Public Subsidy Restriction
· Attachment J – Respondent Agreement
· Attachment K- Conflict of Interest
· Attachment L – Questions Document (if applicable, must be submitted on or before 10/17/2025, 4pm)

Attachments referenced in this RFQ are provided as separate files and will be posted with the RFQ on the Board website at https://cvworkforce.org/about/list-of-rfprfq.html
The proposal will be considered non-responsive and will not be scored if any required items are missing.



2.4 Criteria for Evaluation of Proposals
A proposal must meet the following minimum standards to be reviewed. Proposals not meeting these minimum standards will not be reviewed and scored. The proposal must:
	Have been submitted on time, by October 31, 2025, no later than 12:00 PM CDT;
	Be submitted in the required format;
	Be complete with required attachments and original signatures (digital signature accepted);
	Be for specific services requested and described in the RFQ packet;
	Contain no evidence of real or apparent conflict of interest;
All proposals will be screened for inclusion of all required information prior to release to the evaluation team. The Board may exclude from further consideration for contract award any non-responsive proposal or portion of a proposal.
The Board may use Board staff, independent evaluators, or a combination of both to evaluate and rank responses. The award does not have to be made to the respondent submitting the lowest priced offer, but rather to the respondent submitting the most responsive proposal that satisfies the Board’s requirements. An evaluation team will select the respondent based on a total review of the respondent’s qualifications, work plan, and proposed cost.
The evaluation team will base their recommendation on the following elements in the review process:
EVALUATION CRITERIA:

	Criteria
	Points

	Demonstrated Experience 

	30



	Staff Qualifications
	20


	Audit Approach & Timeline
	20


	References & Results of Peer Reviews

	20


	Cost

	10



10


	HUB Bonus Points (Attachment G required)
	5

	Total
	105



A minimum of seventy (70) points is required for a respondent to be considered for contract award.

2.5 Additional Information Available

Respondents may request supplemental materials, including prior year audit reports, by emailing procurementresponses@cvworkforce.org, documents may be provided at the discretion of the board.

2.6 Attachments 
Attachments referenced in this RFQ are provided as separate files and will be posted with the RFQ on the Board website at https://cvworkforce.org/about/list-of-rfprfq.html
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